
 

How to Add A New Listing 
 
Start from your Dashboard or your My Listings page and click “Add a Listing.” Next, find your property on the 
map by entering the property’s address. When you see the correct address populate as a suggestion, click on 
that address.  
 
(Note: You can also add a listing on the Search page by entering a street address under the “Location” menu 
at the top-left). 
 

 
 
If that property already exists in the database, you’ll see a dot on that parcel corresponding to the property 
type. Click it to display the property window, and then click “Add Listing.”  
 

 
 



 

 
What if the property doesn’t already exist? 

 

 
 
 

     For further assistance, please contact the Catylist HelpDesk: help@catylist.com or 855-702-2018, ext. 1 

Finally, enter your listing information and provide as 
many details as possible. Add 
photos, flyers, and links at the bottom of the page.  
 
Once you’re ready, click “Save” on the left hand side 
of the screen. Make your listing available to 
“Everyone” if you’d like it to be visible publicly once 
it’s approved by Researchers. 

 

 
If you were able to find your property’s parcel, and 
there was not an existing property in the system 
(indicated by a colored dot), hover over the parcel 
and click the gray question mark that appears. 
 
If you don’t see the question mark appear, try 
zooming in a bit closer over the parcel. 

 

   
On the next prompt, enter any details you think 
might help Researchers verify the property 
information and click “Create Property.” Once you 
create the property, you can add your listing using 
the steps above. 


