
 

Duplicating a Listing 
 
Log in to Catylist Research and navigate to the My Listings page one of the following ways:  
 

- Click “Manage my Listings” on your dashboard 
- Click your name in the top right-hand corner of the page, then click “My Listings” 
- Click “My Listings” at the top of the page: 

 

 
 
Next, click to show the spaces you have listed under this address: 
 

 
 
Then, click “Edit” by the listing you’d like to update: 
 

 

 
 
 
 
 
   



 
On the edit listing screen, click “Duplicate” near the top of the page: 
 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For further assistance, please contact the Catylist HelpDesk: help@catylist.com or 855-702-2018, ext. 1 

 

On the next prompt, confirm you’d like to duplicate 
the listing. Then, make any changes and click “Save” 
on the left hand side of the page. Make your listing 
available to “Everyone” if you’d like it to be visible 
publicly once it’s approved by Researchers. 


