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Duplicating a Listing

Log in to Catylist Research and navigate to the My Listings page one of the following ways:

- Click “Manage my Listings” on your dashboard
- Click your name in the top right-hand corner of the page, then click “My Listings”
- Click “My Listings” at the top of the page:
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Your listings are getting free exposure on
Catylist's national listing marketplace.
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Next, click to show the spaces you have listed under this address:

nﬂ Camelback Esplanade | @ Office 43,000 SF Total Available
2425 E Camelback Rd, Phoenix, AZ Genera 567,481 SF Build
Existing Bldg status 2.00 Acres Land s | Show 2 Spaces v

Then, click “Edit” by the listing you’d like to update:

[I'r" Camelback Esplanade | @ Office 43,100 SF Total Available
2425 E Camelback Rd, Phoenix, AZ Genera 567,481 SF Building

Existing Bldg statu 200 Acres Lanc Hide2 Spaces & |
Active Floor 1, Suite 103 Office For Lease $13.00 Annual/SF —_— View ‘ Promote ‘ See Traffic |
1,300 SF John Smith
Active Floor 2, Suite 2500 Office For Lease $8.75 Annual/SF | Edit | View ‘ Promote ‘ See Traffic

5,000 SF John Smith
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On the edit listing screen, click “Duplicate” near the top of the page:

Property/Building Listings @ Add Listing

2425 E Camelback Rd, Phoenix, AZ 85016 [:

‘ @ Office For Lease Suite 21,500 SF v

‘ View | Promote | See Traffic I Duplicate I Remove Listing |

On the next prompt, confirm you’d like to duplicate

Duplicate this Listing?
3 = the listing. Then, make any changes and click “Save”

This will create a new and separate listing, complete on the left hand side of the page. Make your listing
with all the information, photos, and attachments available to “Everyone” if you’d like it to be visible
from this listing. On the next page, carefully review publicly onceit’s approved by Researchers.

the details and make any necessary changes to the

Duplicate

new listing.

For further assistance, please contact the Catylist HelpDesk: help@catylist.com or 855-702-2018, ext. 1



