
 

Editing a Listing as a Company Administrator 
 
Start by logging in to Catylist Research and then click “Manage Listings” on your dashboard (or, click “My 
Listings” at the top of the page):  
 

 
 
Use the filters to find the listings you are looking for. For example, you can use the “Type” filter to view active 

listings, as well as listings that have expired, been withdrawn, or are on hold:  

 

Use the Filter by Agent option to see listings for specific agents: 

 

 

 

 

 

Click to show the spaces you have listed under this address: 

 



 

Click “Edit” on whichever listing/suite you would like to update and fill in the listing information: 

 

If you need to edit property level information, like the property’s address or building information, use the 

“Property/Building” tab near the top of the page:  

 

Once you’ve made your updates, click “Save” on the left side of the page. Make your edits available to 

everyone if you’d like them to be visible publicly: 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

For further assistance, please contact the Catylist HelpDesk: help@catylist.com or 855-702-2018, ext. 1 
 


