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How to Access + Edit Office Participation

1 Navigate to https://ntrdd.mlsmatrix.com/Matrix/Default.aspx
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2 Click "Input"

3 Click "Edit existing Office"
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4 Enter your office ID into the field titled "MLS ID to modify"

5 Click "Modify"
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6 Click "Office Participation Fields"

7 Check or Uncheck any of the boxes that you would like listings syndicated to.
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8 You can also check or uncheck boxes for Showing Service for the whole office.

9 Click "Submit Office" once you are happy with your selections.


